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INSTRUCTIONS See Publ:catlon No. 76—RM-1 for instructions on compietmg this form. Forward signed ongmal to -
Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta Georgia, 30334,

Attention: Scheduling Section, ' ;
FOR AGENCY USE 1. Agency Address | R FOR RECORDS MANAGEMENT USE |
[ Application Date Department of Natural Resources Applicstion Number
_ Div. of Parks, Recreation & Historic Sitles '7Cl - 2.'7 L
Application Number Recreation Services Section Date Received Date Completed
270 Washlngton.Str‘eet, SN. Room 704 DEC -7 1979 DEC 3 { 1070
e et e=fdlanta —Ceorgia-30324 ... . lo== R
2. Person to Conuct Working Title _ Telephone Number
Robin_Jackson __Chief, Recreation Services Section 7 7 656-2790
3. Action Requested ' ' o T
a. 0 Estaousn Retention Schedule; repord will continue to accumulate.
b. O Dlspose of presaent accumulation; no further accumuilation anticipated,
¢. {1 Amend Application No. .. Check One: [J Change; 1 Supercede; [J Void s
4, Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest . . . . .
1974 | to Date Recreation Services Section Administrative Files
I : -
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Recreation Services Section guides and assists recreation providers through the
preparation of state-wide plans and issue analyses, through preparation and dispersal
of technical publications, through consultation and community assessments, and
through funding assistance.

7. Record Series Description | This file contains the followmg documents finclude form numbers and titles, If any)
- Attach sampies of the file.

Documents relating to:
Administration of the Section.

Included are:

Recreation Services Section policies, 'procedures goals/objectives, work programs and
evaluations, and reference documents re]at1ng to budget, expend1tures, purchasing, office
management, payroll, and personnel,

File is arranged:

Alphabetically ;- ' e o
8. Monthly Reference Rate How often are records referred to which are: - R ' B )
One to six monthsold .. _; Seven to tweive monthsold ——_____; Thirteen to twenty-four monthsold — . __;
twenty-five monthsandolder_____ _ ____?

Seldom, if ever.

9. Annual Rate of Accumulation of Rerords
L.etter-size drawers ; Legal-size drawers

;Shelves ________; Other (specify) -

AR-50—71; Rev. 76 Over) - - i
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| YES | NO_| 10. Questlor;nalre (Place an ")(" in_the proper oolumn)

X a. Is this the official copy of the series?
If not, where is it? . e

X b‘ Does the series contain corﬁdentia\ mformatron requiring security handhng? If yes, cite law or regulation. ;

e e § - - iz - . — -

X . Is this a vital record? . . R
Lyl d d _Does this series have historical or Iong term research value7 _ . j_
X e. When one or two documents in the file make it necessary to keep the entire file for a Iong period, could these
| documents be scheduled separately?

X f. Is zhgmfgrmatmmntamed in_this aengs ever. puhhshed? MML _ A

. s the mformétlort contamed in this series ever analyzed and/or recorded in a summanzed report?

X 1 if ves, attach copy, - e - ] _ -
. Is there a duplication of thns series in your office, or in another off|ee or agency?
X If ves. where?

X. 1 _i._Is this series for a. ;naLQCDQrﬁ_QLO_LﬂIE!unaLL\LmICIQf Jmed.?

174 Does the record series result in a computer printout?
11. Retention Requirements

The following requires the series to be kept:

e e At e s e e o — e

a. State Law . t 8 _.years. d. Audit périod g .years
b. Statute of limitation e e e Y RATS, e. Administrative need — . YRQrS
¢. Federal law 0 ___years. . Federal retention instructions .0 years
Attach copy or excerpt of laws or regulations. Explain administrative need.
12. Aporoved :ﬁD-isposit_i-o-n"Instr—ﬁ—cEib;s This agency recommends that the file series be cut off at the erid of each . .
X Calendar Year; (I Fiscal Year; [J Other . . then,
X] Hold in the current filesarea —__ ._____month{s) .. year{s); then
O Transter to local holding area, hold .year(s}; then
X1 Transfer to State Records Center: hold 3 year(s); then
X1 Destroy.
[ Transfer to State Archives for permanent retention.
O Other (Specify)
* These instructions apply to ail prior and future accumuiations of the series.
| 7 pate Records Management Officer (Signature) ] Date

,/2 ¥-79 _@@h%w\wam f 1 6’7_‘&*“

) State Records Commlttee {Signature)

Recommendations in para- .
graph 12 are approved. State Auditor/Designee

{If disspproved, attach letter

Attorney General/Designee

of explanation.) Secre%q@_gpei# ] ﬁw 7(1@_1 | 2-21-7 ?
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